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Minutes of MEDIN standard meeting

Tuesday 3rd March 2009

10:00am – 16.00 pm

Conference centre, Conference Hall, Conference Street, London, NW1 0ET
Present:

Insert name here
Insert organisation name here

Insert name here
Insert organisation name here
Insert name here
Insert organisation name here
Apologies:

Insert text here

Minutes

Insert text here

Summary of actions

	Task
	Actioner
	Action By

	Insert text here


	Initials
	Insert date

	Insert text here


	Initials
	Insert date

	Insert text here


	Initials
	Insert date



Fig. 2:	Example of layout of meeting minutes
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