2.5 Sample Methods and Processing Techniques (Data Production Tools)

Note that in some instances the information in this category is likely to be the same for all samples within a data set and may also be used to complete fields in the discovery metadata.  If the data is different for each sample then this should be specified.

	Heading
	M, C, O
	Description
	Recommended term list or format

	Storage medium
	O
	The storage medium used 
	Free text; (e.g. 50% Formalin)

	Methodology
	M
	Any written methodology used should be referenced here. Methodology should include as a minimum; Sampling grid size, Quadrat size, Sampling device surface area. If zig-zag method was used indicate length of the lines.
	Free text.

 

	Analytical laboratory or organization
	M
	The laboratory/organization that analysed the samples.
	Term list; RLABO at http://www.ices.dk/datacentre/reco/
(e.g. UNIC Unicomarine Ltd, Letchworth Laboratory)

	Analytical personnel
	O
	Names of the personnel who were involved in analysing the samples.
	Free text, personnel initials given and separated by semi-colon if more than one personnel used;

(e.g. J. Bloggs analysed all samples).

	Sampling analysis notes
	O
	Any further notes on sample analysis that may be of relevance.
	Free text; (e.g. 10% of samples were checked by B. Begger for QC purposes)

	Quality control scheme
	M
	Description of any quality control scheme that the laboratory participated in during the analysis.
	Free text; (e.g. National Marine Biological Analytical Quality Control Scheme)

	Reference to sample grid map location
	M
	Reference to the location of files showing the study area overlain with the sampling grid should be included.
	Free text; Reference or web link. 

(e.g. Moore, J., 2009,  Surveys of Cockles and Mussel stocks in the Burry Inlet 2004-2008 CCW Marine Monitoring Report No: 34, 51pp + iii)

	Sample grid map
	M
	An electronic copy of the map of the study area should accompany the data.
	Image; in .tif or .jpg format

	Sample grid map description
	O
	A brief description.
	Free text;

(e.g. Grid covering the intertidal of the Stour estuary )

	Notes
	O
	Any additional notes on methodology and analysis
	Free text.


